


- Functions, organization, and programs of California local government agencies.

0 Organization, functions, programs, and policies of Siskiyou County government.

' Legislative and executive functions and procedures.

0 State and Federal legislation.

0 Research methods and statistical analysis.

0 Project development, management, and coordination.

- Principles of public administration, management, and work evaluation.

Desired Skills:

0 Assist with the planning, development, and implementation of Department andior County administrative

functions, policies, and procedures.

0 Perform a wide scope of complex research, studies, and analytical work.

0 Read and interpret laws, ordinances, and regulations affecting the operations, programs, and services of the

Department.

- Direct the preparation and prepare a variety of comprehensive reports.

- Operate a computer and use appropriate software in the performance of management, research, and

administrative assignments.

0 Prepare comprehensive, Clear reports.

0 Make effective oral and written presentations.

. Effectively represent the Department with the public, community organizations, other County staff, boards,

commissions, and other government agencies.

' Establish and maintain cooperative working relationships.

Typical Qualifications

Typical Qualifications:

Any combination of training or experience that would provide the knowledge and skills to successfully perform the

listed duties is qualifying. A typical way, but not required, to obtain the required knowledge and skills would be:

- At least five (5) years experience conducting professional analytical or project management work in the public or

private sector with similar responsibilities, two years of which include a complex projects and working

independently performing similar work.

- Bachelors degree preferred but not required.

Supplemental Information

Ivnical thsical Requirements:

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hahd coordination; lift and

move objects weighing up to 25 pounds.; corrected hearing and vision to normal range; verbal communication; use

of office equipment, including computer, telephone, calculator, copiers, and FAX.

Ivnical Workinq Conditions:

Work is performed in an office environment, continuous contact with other staff, other agencies, and the public.


