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CTAMT: $53,186.00 \ S 162,021.00
 

Annual Total

CONTRACT FOR SERVICES
FOR BOARD OF SUPERVSSORS SEGNATURE

. ”‘f’k M. ,
This Coniract made this I L?! ”’ day of ‘2 } U316 , 2020 between:

COUNTY: Siskiyou County Auditor-Controkler

And

311 4*“ Street, Room 10?
Yi'eka CA 96097

CONTRACTOR: Smith & Neweil CPAS

1.01

2.01

3.01

950 Tharp Rd, STE 502
Yuba City, CA 95993
530~6?3-9790 Fax 53043734305

ARTICLE 1. TERM OF CONTRACT

Contract Term: This Contract shali become effective on July $2020 and
shall terminate on June 30, 2023, amass terminated in accordance with the

provisions of Article 7 of this Contract or as otherwise provided herein.

ARTECLE 2. ENDEPENDENT CONTRACTOR STATUS

Independent Contractor: It is the express intention of the parties that Contractor
is an independent contractor and not an empioyee, agent, joint venture or partner
of County. Nothéng in this Contract shait be interpreted or construed as creating
or estabtishing the relationship of employer and employee between County and
Contractor or any empioyee or agent of Contractor. Both parties acknowiedge
that Convector is not an empioyee for state or federai tax purposes. Contractor
shali retain the right to perform services for others during the term of this
Contact. --

ARTiCLE 3. SERVICES

Scoge of Services: Contractor agrees to furnish the foilowing services:
Contractor shaii provide {he services described in Exhibit “A & 8" attached
hereto.

No additionaf services shali be performed by Contractor unless approved in
advance in writing by the County stating the dolfiar value of the services, the
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3.02

3.03

4.01

4.02

4.03

4.84

5.01

5.02

method of payment, and any adjustment in contract time or other contract terms.
Ail such services are to be coordinated with County and the resuite of the work
shall be monitored by Jennie Ebejer, Auditor-Controlier or her deeignee.

Method of performing Services: Contractor wilt determine the method, detaitet
and means of performing the ebove-deecribed services including measures to

protect the safety of the traveting public and Contractor’s employees. County
shalt not have the right to, and shall not, control the manner or determine the

method of accomplishing Contractor’s services.

Employment of Assistants: Contractor may‘ at the Contractor’s own expense,

empiey such assistants es Contractor deems necessary to perfomt the services
required of Contractor by this Contract, County may not controt, direct, or
supervise Contractor’s assistants or employees in the performance of those
services.

ARTICLE 4. COMPENSATION

Comgensation: in consideration for the services to be performed by Convector,
County agrees to pay Contractor in proportion to services satisfactorily performed
as specified in Exhibit “A & B". Fifty~three thousand forty-five doilars ($53,045)
for fiecai year 20,421, fifty-three thousand eight hundred forty dollars ($53,840) for
fiscal year 23:22 and fifty-five thousand one hundred eighty-six doilars ($55,186)
for fiscal year 22123 for a total not to exceed $162,071

Invoices: Contractor shalt submit detailed invoices for all services being
rendered.

Bate for Payment of Compensation: County shat! pay within 30 days of receipt of
invoices from the Contractor to the County} and approvat and acceptance of the
work by the County.

Exgehses: Contractor shalt be responsibte for ait costs and expenses incident to
the performance of services for County, inciuding but not iimited to, al! costs of
materiats, equipment, ati fees, fines, ticensesf bonds or taxes required of or
imposed against Contractor and all other of Contractor’s costs of doing business.
County shat! not be {esponsible for any expense incurred by Contractor in
performing services for County.

ARTICLE 5. OBLIGATIONS OF CONTRACTOR

Contractor Qualifications: Contractor warrants that Contractor has the necessary
licenses, experience and technicat skitts to provide services under this Contract.

Contract Management: Contractor shat! report to the Jennie Ebefer, Auditor-
Controiter or her designee who wit! review the activities and performance of the
Contractor and administer this Contract.
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5.83

5.84

5.05

5.06

Tools and Enstrumentalities: Coatractor wit] suppiy atl tooie and inetrumentaiities
requitect to perform the services under this Contract. Contractor is not required
t0 purchase or rent any tools, equipment or services from County.

Workere’ Compeesation: Contractor shat! maintain a workers‘ compensation
plan covering at} its empioyees as required by Catifomia Labor Code Section
WOO, either through workers’ compensation insurance issued by an inswanee
company or through a plan of self—inauranee certified by the State Director of
Industrial Relations. if Contractor elects to be eelf-ihsured, the certificate of
insurance otherwise required by this Contract shat! be replaced with a consent to
seif~ihsure issued by the State Director of Industrial Relations. Front“ of such
insurance shalt be provided before any work is commenced under this contract.
No payment shalt be made unless such proof of insurance is provided.

Indemnification: Contractor shall indemnify and hold County harmiess against
any and att tiabitity imposed or claimed, including attorney‘s fees and other legai
expenses, arising d§rectiy or indirectly from any act or failure of Contractor or
Contractor's assistants, employees or agents, inctuding at! claims relating to the
iniury or death of any person or damage to any property. Contractor agrees to

maintain a poticy of liability insurance in the minimum amount of($1,000,000)
One Miliion Doltars‘ to cover such claims or in an amount determined appropriate
by the County Risk Manager. If the amount of insurance is reduced by the
County Risk Manager such reduction must be in writing. Contractor shah furnish
a certificate of insurance evidencing such insurance and naming the County as
an additional insured for the above~ctted tiabiiity coverage prior to commencing
work. It is understood that the duty of Contractor to indemnify and hold harmless
includes the duty to defend as set forth in Section 2778 of the California Civit
Code. Acceptance by County of insurance certificates and endorsements
required under this Contract does not relieve Contractor from liabiiity or timit
Contractor's liabiiity under this indemnification and hold harmless clause. This

indemnification and hotel harmless etause shall appty to any damages or ciaims
for damages whether or not such insurance poiicies shalt have been determined
to appiy. By execution of this Contract, Contractor acknowledges and agrees to
the provisions of this Section and that it is a material eiement of consideration

General Liability and Automobile insurance: During the term of this Contract,

Contractor shah obtain and keep in fuil force and effect a commereiet, generat
iiability and automobile policy or policies of at least ($1.000,000) One Miilion
Doiiars, combined timit for bodily injury and property damage; the County, its
officers, employees, yoiuhteers and agents are to be named additionat insured
under the policies‘ and the policies shalt stiputate that this insurance will operate
as primary insurance for work performed by Contractor and its sub-contractors,
and that no other insurance effected by County or other named insured witi be
catled on to cover a toss covered thereunder. Ait insurance required herein shalt
be provided by a company authorized to do business in the State of California
and possess at least a Best AMI rating or as may otherwise be acceptabte to

,.,
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5.07

5.08

5.89

5.10

County. The Ganerai Liability insurance shalt be provided by an [80 Commercial
General Ltabiiity poticy, with edition dates of “£985, 1988, or 1990 or other form
satisfactory to County. The County wiil be named as an additional insured using
$80 form (38 2010 3185 or the same form with an edition date no later than
1990, or in other form satisfactory to County.
Certificate of Insurance and Endorsements: Contractor shalt obtain and file with
the County prior to engaging in any operation or activity set forth in this Contact,
certificates of insurance evidencing additionai insured coverage as set forth in
paragraphs 5.84 and 5.10 and which shalt provide that no cancellation, reduction
in covetaga or expiration by the insurance company Witt be made during the term
of this Coattact, without thirty (30) days written notice to Couaty pfior to the
effective date of such canceltation. Naming the County as a “Certificate
Holder” or other similar Ianguage is M31 sufficient satisfaction of the
requirement. Prtor to commencement of performance of services by Contractor
and prior to any obligations of County, contractor shat! file certificates of
insurance with County showing that Contractor has in effect the insurance
required by this Contact Contractor shall file a new or amended certificate on
the certificate then on file. if changes are made during the term of this
Contract, no work shall be performed under this agreement, and no
payment may be made until such certificate of insurance evidencing the
coverage in paragraphs, 5.05, the general tiability poiicy set forth in 5.06
and 5.10 ate provided to County.

Pubtic Emptoyees Retirement System (CatPERS): 1n the event. that Contractor
or any empioyee, agent, or subcontractor of Contractor providing services under
this Contract is determined by a court of competentg‘urisdiction or the Public
Employees Retirement System (CatPERS) to be atigible for enroltment in
CalPERS as an emptoyee of the County, Contractor shat! indemnify, defend, and
hoid harmtess County for the payment of any employee and/or empioyer
contributions of CalPERS benefits on behatf of Contractor or its employees,
agents, or subcontractors, as weit as for the payment of any penalties and
interest on such contributions, which would otherwise be the responsibitity of
County. Contractor understands and agrees that his personnei are not, and wilt
not be, eligibta for memberships in, or any benefits from, any County group pian
for hospitai, satgicat or madicat insurance, or for membership in any County
retirement program, or for paid vacation, paid sick ieave, or other teave, with or
without pay, or for any other benefit which accrues to a County employee.

ERSIFTB Indemnity Assiqnment: Contractor shalt defend, indemnify, and hoid
harmless the County, its officers, agents, and emptoyaes, from and against any
adverse determination made by the internai Revenue Service of the State
Franchise Tax Board with respect to Contractor’s “independent contractor” status
that wouid estabiish a liability for failure to make social security and income tax
withholding payments.

Professional Liabiiity: If Contractor or any of its officers, agents, employees,
yotuntears, contractors or subcontractors are required to be professionaliy
licensed or certified by any agency of the State of California in order to perform
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5.11

5,12

5.13

5.14

any of the work or services identified herein, Contractor shalt procere and
maintain in force throughout the duration of the Contract a professional liebiiity
ineureeee poiicy with a minimum coverage levei of ($1,000,000) One Million
Deiiare, or as determined in writing by County’s Risk Management Department.
State arid Federal Taxes: As Contractor is hot County’s employee, Contractor is
responsible for paying eii requifed state and federal taxes. in particular:

a. County wit! not withhold FICA (Social Security) from Contractor’s

payments;
b. Comfy wiil not make state or federai unempioyment insurance
contributions on behaif of Connector.
0. County will not withhold state or federal income tax from payment to
Contractor.
d. County wiii not make disability insurance contributions on beheif of
Contractor.

e. County wili not obtain workers' compensation insurance on behalf of
Contractor.

Reemds: Ail reports and other materials coliected or pmduced by the Contractor
or any subcontractor of Contractor shail, after completion and acceptance of the
Contract, become the property of County, and shali not be subject to any
copyright eiaimed by the Contractor, subcontractor, or their agents or empioyees.
Contractor may retain copies of aii such materiais exclusively for administration
purposes. Any use of completed or uncompleted documents for other projects
by Contractor, any subcontractor, or any of their agents or employees. wiihout
the prior written consent of County is prohibited. It is further understood and
agreed that ali piahs, studies, specifications, data magneticeiiy or otherwise
recorded on computer 0! computer diskettes, records, files, reports, etc, in
possession of the Contractor relating to the matters covered by this Contract
shail be the property of the County, and Contractor hereby agrees to deliver {he
same to the County upon request. it is atso understood and agreed that the

documents and other materials including but not iimited to those set forth
hereinabove, prepared pursuant to this Contract are prepared specificaiiy for the
County and are not necessarily suitable for any future or other use.

Contractor’s Books and Records: Contractor shall maintain any and all ledgers,
books of account, invoices, vouchers, canceled checks, and other records or
documents evidencing or reieting to charges for services or expenditures and
disbursements charged to the County for a minimum of five (5) years, or for any
longer period required by law, from the date of fine! payment to the Contractor
under this Contract. Any records or documents required to be maintained sheil
be made available for inspection, audit and/or copying at any time during reguiar
business hours, upon orei or written request of the County.

Assiqnahiiiw of Contract: It is understood and agreed that this Contract
contempiates personai performance by the Contractor and is based upon a
determination of its unique personal competence and experience and upon its
specialized personal knowledge. Assignments of any or alt rights, duties or
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5.15

5.18

5.17

5.18

5.19

5.28

obligations of the Contractor under this Contract wilt be permitted oniy with the
express writteh consent of the County.
Warranty of Contractor: Contractor warrants that it, and each of its personnel,

where necessary, are ptoperiy certified and licensed under the laws and
reguiatiehs of the State of Caiifomia to provide the special services agreed to.

Withholdinq for Nen~Resideht Contractm: Pursuant to California Revenue and
Taxation Code Section 18862, payments made to nonresident independent
contracters, iectuding corporations and partnerships that do not have a
permanent place of business in this state, are subject to 7 percent state income
tax withholding.

Withholding is required if the total yearty payments made under this contract
exceed $1,500.00.

Uniess the Franchise Tax Board has authorized a reduced rate or waiver of
withhoidihg and County is provided evidence of such reduction/waiver, ail
nonresident contractors wiil be subject to the withholding. It is the responsibility
of the Contractor to submit the Waiver Request (Form 588) to the Franchise Tax
Board as seen as possibie in order to allow time for the Franchise “fax Board to
review the request.

Compliance with Child, Familv and Spouse! Support Reeortinq Obtiqations:
Contractor’s failure to comply with state and federal child, family and spousat
support reporting requirements regarding contractor’s employees 0:“ failure to
impiement lawfully served wage and earnings assignment orders or notices of
assignment relating to chitd, family and spousat support obligations shall
constitute a default under this Contract. Contractor’s failure to cure such default
withie ninety (90) days of notice by County shall be grounds for termination of
this Contract.

Conflict of tnterest: Contractor covenants that it presentty has no interest and
shall not acquire an interest, direct or indirect, financial or othemise, which would
conflict in any manner or degree with the performance of the services hereunder.
Contractor further covenants that, in the performance of this Contract. n0
subcontractor or person having such an interest shall be used or employed.
Contractor certifies that no one who has or wili have any financiai interest under
this contract is an officer or emptoyee of County.

Compiiance with Applicabie Laws: Contractor shat! compiy with all applieabie
federat, state and local taws now or hereafter in force, and with any appiicable
regulations, in performing the work and providing the services specified in this
Contract This obligation includes, without iimitations, the acquisition and
maintenance of any permits, licenses, or other entitlements necessary to perform
the duties imposed expressly or impliedly under this Contract.

Bankrugtcg: Contractor shail immediatety notify County in the event that
Contractor ceases conducting business in the normal manner, becomes

6



8.03

?.6?

27.82

7.03

?.04

8.01

insolvent, makes a general assignment for the benefit of creditors, suffer or

permits the appointment of a receiver for tts business or assets, or avaiie itsetf of,
or becomes subject to, any proceeding under the Federai Bankruptcy Act or any
other statute of any state retating to insolvency or protection of the rights of
creeitore.

ARTICLE 6. OBLIGATiONS OF COUNTY

Cooperation of County: County agrees to compiy with alt reasonabte requests of
Contractor (to provide reasonable access to documents aed information as

permitted by law) necessary to the performance of Contractor’s duties under this
Contract.

ARTICLE 7. TERMINATION

Termination on Occue’ence of State Events: This Contract shall terminate
automaticaliy 0n the occurrence of any of the foliowing events:

1. Banktuptcy or insolvency of Contractor
2. Death of Contractor

Termination by County fOt’ Defauit of Contractor: Should Contractor default in the
performance of this Contract or materially breach any of its provisions, County, at
County’s option, may terminate this Contract by giving written notification to
Contractor.

Termination for Convenience of County: County may terminate this Contract at
any time by providing a notice in writing to Contractor that the Contract is
terminated. Said Contract shalt then be deemed terminated and no further work
shaii he pettormed by Contractor. [f the Contract is so terminated, the Contractor
shah be paid for that percentage of the phase of work actually completedy based
on a pro rata portion of the compensation for said phase satisfactorily completed
at the time of notice of tetmtnation is received.

Termination of Funding: County may terminate this Contract in any fiscal year in
that it is determined there is not sufficient funding. California Constitution Article
XVI Section 18.

ARTICLE“: 8. GENERAL PROViSIONS

Notices: Any notices to be given hereunder by either party to the other may be
effected either by personal delivery in writing or by mail, registered or certified,
postage prepaid or return receipt requested. Maited notices shall be addressed
to the parties at the addresses appearing in the introductory patagmph of this
Contract, but each party may change the address by written notice in accordance
with the paragraph. Notices delivered personatly Witt be deemed communicated
as of actual receipt; maited notices wit! be deemed communicated as of two (2)
days after mailing.



8.82

8.03

8.04

8.05

8.86

8.07

8.88

Entire Aqreement of the Parties: This contract supersedes any and alt contracts,
either oral or written, between the Parties hereto with respect to the rendering of

services by Centracter for County and contains at: the covenants and contracts
between the parties with respect to the enduring of such services in any manner
whatsoever. Each Party to this Contract acknowtedgee that no representations,
inducements, premises, or contract, oratly or otherwise, have been made by any
party, or anyone acting on behatf of any Party, which are not embodied heiein,
and that no other contract, statement, or promise not contained in this Contract
shalt be yaiid or binding. Any modification of this Contract wilt be effective oaty if
it ie in writing signed by the Party to be charged and approved by the County as
provided herein or as otherwise required by few.

Partial Invalidity: If any provision in this Contract is held by a court of competent
jurisdiction to be invalid, void, or uaenforceabte, the remaining provision witl
nevertheless continue in tut! force without being impaired or inyatictated in any
way.

Attorney’s Fees: if any action at iaw or in equity, including an action for
deciaratery retief, is brought to enforce or interpret the provisions of this Contract,
the prevailing Party wilt be emitted to reasonable attorney’s fees, which may be
set by the court in the same action or in a separate action brought tear that
purpose, in addition to any other relief to which that party may be entitled.

Conformance to Appticable Laws: Contractor shat! comply with the standard of
care regarding atl appiieabte federai, state and county iaws, ruies and
ordinances. Contractor shall not discriminate in the employment of persons who
work under this contract because of (ace, the color, national origin, ancestry,
disabiiity, sex or religion of such person.

Waiver: la the event that either County or Contractor shat! at any time or times
waive any breach of this Contract by the other, such waiver shalt not constitute a
waiver of any other or succeeding breach of this Contract, whether of the same
or any other covenant, condition or obligation.

Governing Law: This Contract and all matters reiating to it shat] be governed by
the laws of the State of California and the County of Siskiyou and any action
brought retating to this Contract shatl be brought exctustyely in a state court in
the County of Siskiyou.

Reduction of Consideration: Contractor agrees that County shat! have the right
to deduct from any payments contracted for under this Contract any amount
owed to County by Contractor as a result of any obiigation arising prior or
subsequent to the execution of this contract. For purposes of this paragraph,
obtigatione arising prior to the execution of this contract may include, but are not
itmitect to any property tax, secured or unsecured, which tax is in arrears. lf
County exercises the right to reduce the consideration specified in this Contract.



8.09

8.10

8.11

8.12

8.13

8.14

8.15

County shat! give Contractor notice of the amount of any off~set and the reason
for the deduction.
Negotiated Coetraot: This Contract has beee arrived at through negotiation
between the parties. Neither party is to be deemed the party which prepared this
Contract within the meaning of California Civii Code Section 1654. Each party
hereby represents and warrants that in executing this Contract it does so with felt
khowtedge of the rights and duties it may have with respect to the other. Each
party also represents and warrants that it has teoeived independent legai advice
from its attorney with respect to the matters set forth in this Contract and the

rights and duties arising out of this Contract, or that such party witiihgly foregoes
any eeeh ooneettatioh.

Time is of the Essence: Time is of the essence in the performance of this
Contract.

Materiality: The parties consider each and every term, covenant, and provision
of this Contract to be material and reasonabte.

Authority and Capacity: Contractor and Contractor’s signatory each warrant and
represent that each has felt authority and capacity to enter into this Contract.

Bindinc; on Successors: At! of the conditions, covenants and terms herein

contained shat! appty to, and bind, the heirs, successors, executors,
administrators and assigns of Contractor. Contractor and atl of Contractor’s
heirs, successors, executors, administrators, and assigns shall be jointly and
severatly liable under the Contract.

Cumulatton of Remedies: All of the various rightsy options, elections, powers and

remedies of the parties shall be construed as cumulative, and no one of them
exclusive of any other or of any other legat or equitabie remedy which a party
might otherwise have in the event of a breach or default of any condition,
covenant or term by the other party. The exercise of any singte right. option,
election, power or remedy shalt not‘ in any way, impair any other right, option,
electiohy power or remedy until all duties and obligations imposed shalt have
been futty performed.

No Reiiance Oh Representations; Each party hereby represents and warrants
that it is hot relying, and has not relied upon any representation or statement
made by the other party with respect to the facts invoived or its rights or duties.
Each party understands and agrees that the facts relevant, or believed to be
reteyant to this Conttact, may hereunder turn out to be other than, or different
from the facts now known to such party as true, or hetieved by such party to be
true. The parties expressly assume the risk of the facts turning out to be different
and agree that this Contract shat! be effective in ail respects and shalt not be
subject to rescission by reason of any such difference tn facts,



IN WITNESS WHEREOF, County and Contractor have executed this agreement on {he
dates set forth below, each signatory represents that he/she has the authority to
execute this agreement and to bind the Party on whose behalf hislher execution is
made. “g

COUNTYOF.SiSKIYOU

 

Bata/HEL/iémy‘a f! “ ‘
' gtfifiifAEL N KOBSEFFWChAiR

card of Supervisor? 5
County of 8skiyou ‘
State of Cakifomia

ATTEST:
LAURA BYNUM
C&erk Board of Supervisors

WLLWWJ
Deputy

   Date: 7-4 ’2G /” .
Nor‘rfia ewe”, 055A. P

Date: 3" shame (\0 t 2

Carrie Schroeder, CPA, Partner

License No.: 5148
(Licensed in accordance with an act providing for the registration of contractors)

Nete to Contracmr: ?or corparations, the contract must be signed by two officers. The first signature must be that of
the chairman of the board presidant or v:(:9president; the second signature must be that of the secretary assistant
secretary chief financiaatofficer or assistant treasurer. (Civ Code Sec.1189 8: 1190 and Corps Code Sec 313)

TAXPAYER 1.8. 8843141989

ACCOUNTENG:
Fund Otganization Account Activity Code (if appiicable)
3001 101050 ?23000 FY 20/21 $53,045

FY 21/22 $53,840
?Y 22/23 $55,186

Encumbrahce number (if appiicabie);

If not to 2':3><Ce€:2dr inciude amount not to exceed: $162,071

If needed for muffi-year contracts, please include separate sheaf With financiai
fnformafion for each fiscaf year.
pficounty counset contract formsxform contract wfith bus clerk attest signature 2M4m09‘doc
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Exhibit A
 

 

 

CERTIFIED PUBLIC ACCOUNTANTS

May i, 2020

County ofSiskiyou
Auditor-Controller

31141!! St, Room 101
Yreka, CA 9609?

Dear Auditor-Controller:

Smith & Newell CPAS is pleased to submit our proposal to provide the County of Siskiyou
professional audit services for the fiscal years ending June 30, 2020, 2021 and 2022, with optional
extensions for fiscal years 2023 and 2024. We have carefully researched your requirements and believe
that our technical approach and staffing plan desedbed herein respond fully to the County‘s needs.
Our proposal is in accordance With all terms, conditions and requirements contained in the County’s
RFP dated April 9, 2020.

Understanding of the Work to be Perfonncd

Our understanding of the scope of work is as follows:

0 We will issue a report on the financial statements in conformity with accounting principles
generally accepted in the United States ofAmerica for the County of Siskiyou.

. We Will issue a report on the internal controls over financial reporting and on compliance and
other matters in accordance with Government Auditing Standards.

. We will issue an Independent Auditor’s report on compliance for each major federal program;
report on internal control over compliance; and report on the schedule of expenditures of
federal awards required by the Uniform Guidance.

a We will prepare any additional reports required by the Uniform Guidance.

. We will prepare a Management report and Auditor’s Communication Letters

. We will test compliance with Proposition ll 1, Atticle XIII—B, Review oprpropriations Limit
calculation and will issue an Independent Accountant’s report on applying agreed-upon
procedures related to the County’s annual calculation of the Appropriations Limit.

0 We will have an exit conference with Auditor-Controller.

0 We will be responsible for report preparation and printing of the County’s Annual Financial
Report, Single Audit Report, Appropriations Limit and Management Comment Letter (if
applicable). We will provide copies in PDF format, in addition to five printed copies,



0 We Wiii prepare other reports for the governing body as may be required by generahy accepted
auditing standards or the Governmental Accounting Standards Board (GASB).

4: We Wilt complete and upioati the Financiai Statements and Singie Audit Report to the State
Controller’s Office by no later than February 15‘h of each year, provided the County has
produced all necessary records to complete the audit timely.

Smith & Newell Quaiifieatiens

We heheve our audit approach involving experienced staff, extensive partner participation and our
proposed work plan uniquely quahfy Smith & Newell to be the best choice for the County of Siskiyeu.

Our staff, Who will be assigned to the County’s audit, are experienced professionals that have extensive
experience with government audits. Each of our staff bring experience to the audit that allows for a
new outiook with inhevative suggestions to improve quality and efficiency. We feel the choice of an
audit firm shouid he primarily based upon staff. We have an extremely low percentage of key
employee turnover and we are confident that we will provide the County with consistent staffovet the
contract period.

Partner involvement is aise key to the audit’s success. Norman Neweii and Carrie Schroeder aetiveiy
participate in ah phases ofthe audit. They will be responsive to the County‘s needs and are availabie
to assist the County at any time during the year. Their extensive experience With government auditing
prevides the benefit of recommendations based on valuahie insights to better improve the County‘s
operatiens and procedures.

Our proposed work pian is based on years of experience with government auditing. We understand
the demands pieced on governments today and the ehailenges they face. In developing our work plan,
we use the tatest audit technology and methodoiogies to accomplish the goals of the engagement in
the most efficient manner Which minimizes disruption to normal County operations.

The following individuals are authorized to make representations for Smith & Neweii CPAS:

Norman. Neweh, CPA, Partner Carrie Schroeder, CPA, ?artnet
950 Tharp Rd, Ste 582 950 Tharp Rd, Ste 502
Yuba City, CA 95993 Yuba City, CA 95993

(530) 673-9?90 (530) 673-9790
aeeetmtihefiégmithahdhewell.Chm aCCQLimtflngESEfii’thal‘ldfleweu£‘an
  

We hope that as you read through this proposal, you recognize the phitosophy of our firm which is to
provide each ofout Clients With exceptional service, experienced staff, and an audit approach that Wih
fit their needs. Our dedication to quaiity, professional standards and service has been the guiding force
in our firm since its inception in 1988. Thank you for providing us the opportunity to present our
proposal. This is a firm and irrevocable offer for 120 days from the date of this proposal. As partners
in the firm of Smith & Neweli, CPAS, Norman Neweh and Carrie Schroeder are authorized to make
representations for the firm. If you have any questions concerning this proposal, please contact
Norman Neweh 0r Carrie Sehreedet.

Sincerely,
Smith & Newell CPAS

W
Neman Newell, CPA
Partner



 

Executive Summary
 

Smith & Newell CPAS is a fulleerviec CPA firm located in Yuba City, California.
Nonnzm Newell, C9A will lead the proposed auditing services that include an audit ofthe
annual financial statements and compliance for the County of Siskiyou for the fiscal years
ending June 30, 2020, 2021 and 2022, with optional extensions for the fiscal years 2023
and 2024..

When considering Whether to hire our firm, you Will find that Smith & Newell stands out
from our competitors in several areas, such as:

Experienced and Involved Partners
Norman Neweil, CPA and Carrie Schroeder, C?A have over 46 years of combined

professional auditing, accounting and consulting experience. Both partners will be
extensively involved in the County’s audit, and Will freely lend their expertise on any
accounting or internal control issues.

Timely Audits
Smith & Newell is committed to meeting all audit deadlines. Our audits are performed in
accordance with an agreed-upon schedule, and submissions to the State of California are
filed on time.

Commitment to Quality
Smith & Newell receives a peer review ofour system of quality control for our accounting
and auditing practice every three years. Our most recent peer review was completed with
a pass rating. All audits submitted to the State have been approved.

Audit Process
Smith & Newell has extensive experience auditing governmental and nonprofit entities,
which makes for a smooth audit process. Our firm guarantees that our staff are
experienced and supervised, our clients will be given an audit plan prior to the start of
fieldwork, and we will be considerate of your stafi‘s time during our audit and fieldwork.
We have developed a process in Which we are able to complete portions of the audit
remotely, including access to a secure dropbox and virtual meetings and discussions. We
will also issue a draft ofour reports to the County and will discuss any questions, concerns
and audit findings with the County before the reports are finalized.

Problems;rSolutions
Smith 61: Newell CPAs is adept at identifying problem areas that may exist in your
organization and providing solutions to help mitigate those problem areas in the future.
Both partners will freely discuss any areas that could be changed or improved to help your

organization. We are also available for consulting on future GASB pronouncements.

Our proposal that follows provides more specific information on the scope ofauclit services
we will provide, our firm and staff experience, qualifications, references and approach to
the audit. We hope you choose Smith & Newell CPAS for your auditing needs.
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Section I -- Techm’cal Proposal
 

1. LICENSE TO PRACTICE IN THE STATE OF CALH‘ORNLA

Smith & Neweh CPAs is iieensed to practice accounting in the State of California and

has complied with alt applicable California State Board ofAccountancy requirements.

In addition, all ofthe key professionai staff that Will be assigned to the audit, including

the partners and manager, are also licensed to practice in the State of California and

have complied with all applicabie State Board of Accountancy standards.

2. INDEPENDENCE

Smith & Newell CPAS is independent of the County of Siskiyou and all of the

component units ofthe County of Siskiyou, as defined by auditing standards generally

accepted in the United States of America and the standards applicable to financial

audits contained in Government Auditing Standards (commoniy referred to as the

“Yellow Book” standards), issued by the Comptroller General of the United States.

3. FIRM QUALIFICATIONS AND EXPERIENCE

Our Practice

Smith and Newell, CPAs was established in 1988 as a full-service firm. We ate a CPA

firm located in Yuba City, California. We are a general partnership providing

auditing, tax, accounting and consulting services to governmental entities, nonprofits,

corporations, partnerships and individuals. Government services constitute a

significant portion of Smith & Newell’s total practice. The firm of Smith & Newell

has a commitment to maintain a “hands on” approach to our governmental audits.

We actively participate in all phases of each engagement and feel that because of this

poiicy we are able to offer you a high-quality audit at a reasonable price.

Currentiy our firm consists of seven individuals, including five professionals and two

administrative personnel. The professional staff consists of two partners, one

manager, one senior and one staff accountant. The County‘s engagement will be

staffed full-time, as required, by both partners, one manager, one senior, one staff

accountant, plus administrative assistance.

Peer Review

Our firm is devoted to quality, and we have taken extra steps to assure that we meet

the highest professional standards ofquality. Our firm has a program ofquality control

to ensure that. our engagements meet the standards of the Yellow Book, including

qualifications, independence, clue professional care, and quality control. Every three

years we must undergo a peer review of our system of quality control for our

accounting and auditing practice. Our peer review includes an onsite review of

specific government engagements. A Peer Review Committee establishes the

standards and procedures governing the conduct ofthe peer review. Upon completion

ofthe peer review, the reviewers communicate their findings to the reviewed firm and
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prepare a mitten report. These standards provide that the report should contain,

among other things:

. The reviewer’s opinion on whether the reviewed firm’s quality control system

met the guidelines of quality control standards established by the AICPA, and

whether the system was being complied With to provide the film with

reasonable assurance of conforming to professional standards.

. The reviewer may issue an unqualified, qualified or adverse opinion. We are

pleased to report that we have always received an unqualified opinion « the

highest level of assurance possible. Our continued participation in periodic

peer reviews and our voluntary membership in the AICPA and the California

Society ofCPAS support the firm’s commitment to quality and client service.

A copy of our most recent peer review report is provided in Appendix C.

Professional Associations

We are members of the Amen'can Institute of Certified Public Accountants and the

California Society OfCertified Public Accountants. In addition, our firm is a member

of the AICPA'S Governmental Audit Quality Center. We are also members in the

Governmental Finance Officers Association (GFOA).

No Record of Substandard Work

Our firm does not have a record ofsubstandard audit work, nor any outstanding claim

of substandard work or unsatisfactory performance pending with the State Board of

Accountancy nor the Federal Inspector General. There have not been any positive

enforcement actions or other matters that would reflect negatively on our professional

qualifications, including any action for substandard audits taken by the State Board of

Accountancy, or the Federal Inspector General.

Disciplinary Action

There are not any current or pending disciplinary or litigation actions against our firm

in any manner related to our professional activities, nor have there been any such

actions in the past.

. PARTNER, SUPERVISORY, AND STAFF QUALIFICATIONS AND

 
EXPERIENCE

Qualifications and Experience of Individuals Assigned to the Engagement

The engagement team for County of Siskiyou collectively possess over 66 years of

auditing experience. They have the ability and expertise to meet the complex demands

of the engagement.

. Norman Newell, CPA m Norman is a partner with Smith & Newell CPAs,

specializing in government auditing. As a partner in the firm he Will have

hands-on involvement in all aspects of this engagement. He will serve as

quality assurance partner for the County’s audit. He will also be responsible
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for onsite project management and for the day-toAday management of services

to the County. He will be responsible for planning the audit and assuring that

the design of audit programs achieves the objectives of the audit. He will

review the progress of the audit, assist in resolving technical issues and review

reports for overall quality. He reviews and signs all of the reports issued by

Smith & Newell and is responsible for firm-wide quality control standards,

including annual internal quality control inspections. He will have ultimate

responsibility for the delivery of services to the County of Siskiyou and will

work with the County regarding new accounting and auditing

pronouncements, and ensure issues are identified and resolved in a timely

manner.

. Carrie Schroeder, CPA - Carrie is a partner is Smith & Newell CPAS,

specializing in government auditing. As a partner in the firm she will have

hands-on involvement in all aspects of this engagement. She will serve as a

quality assurance partner for the County’s audit. She will be responsible for

planning the audit and assuring that the design of audit programs achieves the

objectives of the audit. As a partner in the firm she will assist in resolving

technical issues and perform final review of reports for overall quality. She

will work with the County regarding new accounting and auditing

pronouncements, and ensure issues are identified and resolved in a timely

manner.

’ Matthew Davis, CPA ~ Matt is a manager in Smith & Newell CPAs, with

experience in government auditing. As a manager in the firm he will be

responsible for ensure the single audit requirements, if required, are complied

with in accordance with the Uniform Guidance. His specialty is single audit

compliance and keeping abreast of new developments and requirements in

accordance with Uniform Guidance audits. He will also participate in various

aspects of the County audit, including internal control testing and analytical

remews.

. Amanda Brown ~ Amanda is a senior with Smith & Newell CPAs, with

experience in government auditing. As a senior in the firm she will participate

in various aspects of the County’s audit including tests oftransactions, tests of

details, test of account balances and analytical procedures, as well as tests of

compliance with applicable laws, regulations and contracts. She will also

participate in preparing the financial statements.

. Cynthia Ramirez —- Cynthia is a staff accountant with Smith & Newell CPAS.

She joined the Smith & Newell auditing staff in 2019. As a staff accountant

she will participate in various aspects of the County’s audit including tests of

controls and compliance, with supervision ofthe partners, manager and senior.

Engagement Staffing

We are committing the partners, manager, senior and staff as assigned in this proposal,

and they will not be changed unless those personnel leave the firm. Resumes of

personnel to be assigned to the County’s audit are provided in Appendix A.
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The following lists the estimated percentage oftime for each personnel assigned to the

audit:

Norman Newell, ?artner 24%

Carrie Schroeder, Partner 10%

Matthew Davis, Manager 22%

Amanda Brown, Senior 21%

Cynthia Ramirez, Staff Accountant 14%

Kimberly Zammit, Administrative 9%

. CONTWNG PROFESSIONAL EDUCATION AND TRADING

Smith & Newell staffthat perform work on governmental audits are required to satisfy

the “Yellow Book” requirement of having at least 80 hours ofcontinuing professional

education every 2 years, of which 24 must be directly reiated to the government

environment and government auditing. Smith & Neweil utilizes various professional

organizations, inciuding CaICPA, GFOA and Thompson Reuters, to fulfill this

requirement. Smith & Newell also holds regular staff meetings to train on existing and

new standards related to governmental accounting and auditing. Our staff also has

full access to our in-house and online reference libraries which are consistently updated

with the most recent publications from organizations including GFOA, GASB,

AICPA and Thompson Reuters.

. SIMILAR ENGAGEZVLEINTS WITH OTHER GOVERNMENT ENTITIES

 
Smith & Newell CPAS provides a significant amount ofaudit services to governmental

entities. A firm resume of governmental audits we have performed in the last five

years is included in Appendix B. A representative list of three of those audits follows:

County of Calaveras

Scope of Services:

Conducted financial and/or compliance audits and prepared reports as follows:

. Comprehensive Annual Financial Report

. Single Audit Report

. Appropriations Limit

. Treasury Oversight Examination

: Abandoned Vehicle Abatement Service Authority

Client Contact:

Kathy Gomes, Auditor-Controller

891 Mountain Ranch Rd

San Andreas, Ca 95249

(209) 754-6343

k20mesfiwo.eaiaveras.ca.us 
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County ofAmador

Scope of Services:

Conducted financial and/or compliance audits and prepared reports as follows:

. Annual Financial Report

. Single Audit Report

0 Appropriations Limit

. Treasury Oversight Examination

Client Contact:

Tacy Oneto-Rouen, Auditor-Controfler

810 Court St

Jackson, CA 95642

(209} 223-6363

trouenfiamadorgov.org

County of Tehama

Scope of Services:

Conducted financial and/or compliance audits and prepared reports as follows:

. Annual Financial Report

¢ Single Audit Report

. Appropriations Limit

. Treasury Oversight Examination

. Abandoned Vehicle Abatement Service Authority

Client Contact:

LeRoy Anderson, Auditor-Controller

444 Oak St, Room 3

Red Bluff, CA 96080

(530) 52?~34?4

LAndersmnfflco.Iehama.ca.us 

7. SPECIFIC AUDIT APPROACH

Our audit methodology for performing financial statement audits of government

entities involves four phases. Phase 1 — Planning and Strategy, Phase 2 - Systems

Evaluation, Phase 3 w Testing and Analysis, Phase 4 ~ Reporting and Follow-Up.

These phases are summarized below:

Phase 1 - Planning and Strategy

This phase establishes our basic: understanding ofthe County and its environment and

forms the basis of our evaluation of internal control.

. Establish an understanding with the County

. Schedule staffing and conduct staff fraud and discussion meeting

. Develop and expand understanding of the County’s operations by review of

prier year workpapers, reviewing minutes and discussion and analysis

. Determine planning and design materiality and tolerable misstatement

o Perfonn preliminary determination of major program and materiality
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Conduct entrance meetings With County personnel and management and

inquire about fraud and abuse.

Identify significant processes and internal controls

Conduct observations and walkthrough of transactions

Identify risk factors

Perform tests of transactions for payroll transactions, cash receipts and

disbursements, and selected federal program expenditures

Prepare initial} Audit Preparation Schedule and trammit t0 the County

Phase 2 - Systems Evaluation

The timing of this phase is dependent on when the County has completed the initiai

Client Preparation Schedule and closed the County general ledger.

Request Federal program expenditure schedule from County and determine

major programs

Request County closed trial balances

Format financial statements and footnotes

Perform preiiminary analytical procedures

Schedule meetings With County management to ensure good coordination of

engagement

Develop and expand understanding of information systems

Identify control objectives

Identify and understand relevant control activities for financial reporting as

well as for single audit

Determine the nature, extent and timing of control tests and compliance

Perform nonsampling control tests and test compliance

Assess internal control on a preliminary basis

Design and update audit programs

Phase 3 - Testing and Analysis

The timing of this phase Will be flexible to best accommodate the schedule of the

County while keeping in line With statutory requirements.

Conduct additional audit procedures to conclude on financial statement

presentation

Perfozm compliance procedures 011 required disclosures including pension and

OPEB

Perform compliance tests including the Uniform Guidance major single audit

programs

Progress conference and exit conference with the County to discuss reports,

pending items and observations

Obtain legal representation ietter and review for potential liability

Documentation and review of workpapers

Phase 4 - Reporting and Follow—Up

0

Perform overail analytical procedures

Reassess materiality and risk

Evaluate misstatements

Conclude other audit procedures and clear open items with County
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. Determine conformity with applicable standards

. Complete comprehensive engagement review

. Prepare and compile draft reports including Annual Financial Report, Single

Audit Report, Appropriations Limit and Management Comment Letter for the

County

. Review County comments and suggestions and make any required revisions

o Obtain Management Representation letter

. Make presentation to County Board of Supervisors, if requested

We will attend all mutually scheduled meetings regarding the services to be performed

under the County’s REP dated Apri19, 2020.

Technological Advantages

We have developed specialized resources for performing government audits. These

resources include automated and electronic checklists for evaluation controls, source

documents for risk-based audit methodology, standardized sample selection

procedures, mtegrated trial balances, combining schedules and links to professional

standards. Our staff have unlimited access to online reference libraries and electronic

source documents to help maintain efficiency and accuracy during the audit process.

Our firm utilizes Thomson Reuters’ Workpapers CS trial baiance software that

streamlines the audit process, and gives us the ability to manage documents and data

from a variety of sources‘

Our firm has also worked with the Banner Finance system, used by the County of

Siskiyou, for over 20 years. We feel this emerience enables us to streamline the audit

process and record requests for fieldwork.

Smith & Newell CPAs is dedicated to protecting our clients’ information. We provide

an online client portal called SecureDrawer that gives our staff and our clients a very

secure way to send and receive information during the audit quickly and securely.

Each drawer is encrypted and accessed with a usemame and password unique to each

client.

Laws and Regulations

In the County of Siskiyou’s audit, substantial attention will be given to compliance

with laws and regulations. Although management is responsible for ensure that the

County complies with laws and regulations applicable to its activities, the independent

auditor is responsible for considering them and how they affect the audit. We design

the audit to provide reasonable assurance that the financial statements are free of

material misstatements resuiting from violations of laws and regulations that have a

direct and material effect on the determination of financial statement amounts.

Among other things, Government Auditing Standards establish additional

requirements related to:

. Noncompliance with contracts and grant agreements

0 Abuse



 

. Communication of fiaud, iliegal acts, noncompliance and abuse

Single Audit Compliance

The Uniform Guidance states that the compliance testing shall include tests of

transactions and such other auditing procedures necessary to provide the auditor

sufficient evidence to support an opinion on compliance. Supporting an opinion on

compliance on each major program requires testing of each major program.

Professional judgement is required in the selection of transactions for testing. Risk

factors to consider include the following:

. Size of program

a Program maturity at the Federal agency

. Program maturity at the auditee

. Complexity

. Extent of contracting

. Multiple internal control structures

. Use of subrecipients

. Extent of computer processing

. Level of oversight

. Prior audit findings

The assurance required (and, therefore, the determination of the minimum sample

size) is directly related to the risk of material noncompliance remaining after other

audit procedures (risk assessment procedures, substantive analytical procedures, and

tests of individually important items) have been performed. We typically assume a

five percent tolerable exception rate and based on the degree of assurance needed after

anaiysis of our other audit procedures, we select a sample size based on paragraph

11.72 of the GAS/SA Audit Guide.

Identification of Anticipated Potential Audit Problems

We are not aware of any anticipated problems.

Workpaper Retention

Audit programs, workpapers and reports will be retained for a period of seven years

after the completion of the audit and made available for inspection by the County of

Siskiyou, oversight 0r cognizant agencies, parties designated by federal or state

governments, auditors of entities of which the County of Siskiyou is a subrecipient of

grant funds or component unit, and additional auditors if requested by them.



 

Section II -- Cost Proposal
 

1. FEB PmOSOPfiY

Our fee philosophy is ta foster long-tetm client relationships by offering fair pricing

commensurate with our expertise. We strive to maintain efficiency in our audit approach

so we can achieve maximum results in the budgeted time. We also strive to maintain

billing rates that are reasonable in relation to the expertise of our staff.

As partners in the firm of Smith & Newell CPAS, Norman Newell and Carrie Schroeder

are authorized to represent the firm, empowered to submit the bid, and authorized to sign

a contract with the County of Siskiyou.

2. TOTAL ALL-INCLUSIVE MAXMUM PRICE

 

 

 

 

 

 

 

 

2019/20 2020/21 2021/22

Annual Financial Statements $ 36,665 $ 37,216 $ 38,146

Single Audit Requirements 15,130 15,356 15,740

GANN Appropriations Limit 1,250 1,268 1,300

Total 5 53,045 3 53,840 $ 55,186

2019/20 2020/21 2021/22

Estimated Total Hours for Each Fiscal Year 435 430 450

Optional Extensions 2022/23 2023/24

Annual Financial Statements $ 39,100 $ 40,078

Single Audit Requirements 16,134 16,537

GANN Appropriations Limit 1,332 1,365

Totai $ 56,566 $ 57,980

Optional Extensions 2022/23 2023/24

Estimated Total Hours for Each Optional Fiscal Year 440 4—40

Our total a11~inclusive maximum price includes any out~of-p0cket expenses incurred

during the course of our audit. If it should become necessary for the County of Siskiyou

to request the auditor to render any additional services to either supplement the services

requested in the RFP or to perform additional work as a result of the specific

recommendations included in any report issued on this engagement, then such additional

work shall be performed only if set forth in an addendum to the contract between the

County of Siskiyou and Smith and Newell CPAS. Any such additional work agreed to



between the County of Siskiyou and Smith and Newefl CFAS shall be performed at a

negotiated {agreed-upon) rates relative to the contracted service fee,

The following section provides our billing rates by staff level at the present time. The

above proposed cost for each audit assumes an inflation rate of 1.0 to 2.5 percent per year.

it is anticipated that our future biIl‘mg rates for the optional two one-year extensions will

increase at that approximate rate.

3. RATES AND ASSIGNED HOURS BY STAFF LEVEL

 

Estimated

Staff Hourly Hours Assigned

Rates for Audit

Annual Finaacial Statements

Partner S 175 115

Manager 120 20

Senior 100 65

Staff Accountant 80 60

Administrative Assistanc 60 __________“§_§__

Total Annual! Financial Statements 295

Single Audit Requirements

Partner 5 1'25 30

Manager 120 70

Senior 100 25

Staff Accountant 80 -

Administrative Assistant 60 8

Total Single Audit Requirements 133

GANN Appropriations Limit

Partner 3 175 3

Manager 120 4

Senior 100 -

Staff Accountant 80 -

Administrative Assistant 60 »

Total GANN Appropriations Limit
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3.0 m Introduction and General Information

Ll.

1.3

1.4

1.5

The County ol’Siskiyou (the County) is soliciting proposals from qualified firms, herein
referred to as Contractor? to provide independent audit services. The purpose for these
audit servieeg will he:

To express an opinion on the fair presentation of the County’s financial statements,
including the combining and individual fund financial statements, in accordance with
accounting standards generally accepted in the United States of America (US GAAP) fer
the fiscal years endihg June 30, 2020, 2021, and 2022, with optional extensions for fiscal
years 2023 and 2024 at the discretion of the County.

Te perferm a single audit of the County’s federal award programs in accordance with the
audit requirements of Title 2 US Code ofFedcral Regulations (CFR) Part 200, Uniform

Adezfnfxtz‘ative Requirements, Cost Prfnciples, and Audi! Requiremenfifor Federal
Awards” (Uniform Guidance).

T0 perferm an agreed upen procedures engagement for the County’s annual calculation of
the Apprepriatiens Limit as prescribed by Section 1.5 of Article XIII-B 0f the California

Constitution (Proposition 4).

To provide assistance in implementing any new changes due to new GASB standards.

All audit services shall be provided in accordance With all terms and conditions contained
herein.

Each proposer shall provide two proposal hard copies and an electronic copy. The proposal
shall be organized to atidress individually each of the following components as outlined in
Section 2.0 of this RFP.

1.2.1 Annual Financial Statements

1.2.2 Single Audit
1.2.3 GANN Appmpriations Limit

Additional detail on the required reports to be provided by the Contractor and assistance to

he provided by the Cennty is described in Section 3.0 and Section 5.0, respectively.

The County operates under general law and is governed by an elected five-member Board of

Supervisors {the Board}. Organizational units ef the Ceunty are under the direction of the
appointed County Administrative Officer, elected officials or appointed departmentfagency
heads.

Accounting records for the County and financial statements are maintained and prepared by the
Auditor—Controlier. The Auditor«C011tmller will oversee the preparation of the Financial
Statements, Single Audih and Annual calculation of the appropriations Limit. For financial
reporting purposes, the County reported 6 individual major funds, as defined in

Governmental Accounting Standards Board (GASB) Statement N0. 34, Basic Financial

Szazemems w and g’thh-zagemem’s Discussion and Analysis w jbr 81019 and Local
Gmet‘nmenm, for the fiscal year ended June 30, 2019. The most recent annual Financial

Statements and Single audit have been attached It) this RFP for reference as Attachments A
and B respectively. Copies of the County’s previously submitted Annual Financial
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1.6

1.?

1.8

1.9

Statements and Singte Audits are availabie online, as welt as the County’s 2019—20 Finai
Budget, at the County of Siskiyou website at:
httns:ffwww.ee.siskivettemus/auditer-ocontmlier

”i‘he County adheres to the accounting principlest standards and procedures prescribed by
the State Controller’s Office as set forth in its manual Accozmting Standards andProcedures
fer Cotmtfes, which conforms to US GAAR

The County uses Banner (an Eilucian product) as its financiai reporting system. Banner is
an integrated system of modules that performs double~entry accounting. Other computer
appticatiens used by the County include Megabyte (property tax system) Kremes (time
keeping system) and CAMS (cost accounting system).

Contractore may submit questions for clarification about the RFI’ requirements to the County
via emaii t0 the feliowing address: cmooreflficoeiskivou.(33.115 Ail questions must be
received by 5 pm (Pacific Time) on April 22, 2020. Howeven the County reserves the right,
at its discretion, to accept questions beyond that date, should unanticipated and significant

issues arise. immediate responses to questions are ittformai, and are not binding on the
County.

If a Contractor discovers an ambiguity, discrepancy, conflict, omission or other error in the
RijP, the Contractor shaii immediately notify the County, via email to the addresses in

Section 1.8, ofsucb error and request modification. or clarification efdte RFP. Modifications
Wiil be made by fissuing an addendum to the RFP.

2.0 -- Scope of Services

’91Ho The Contractor shalt be required to perform audits and issue the required reports for the
foiiowing:

2.1.1 The County’s annual financial statements, as well as the expression of an opinion on
the combining and individual fund fittancial statements in reiation t0 the financial
statements taken as a whole. The funds ineiuded in the audit of the County’s financiai
statements consist of the foliowing:

General Fund
Special Revenue Funds
Debt Service Fund

Capitai Projects Funds
Enterprise Funds
Internet Service Funds

Fiduciary Funds
General Fixed Asset Group

Generai Long Term Debt Groupr
e
m
w
e
e
p

3:
3“
?

In conjunction With the County’s audit of the financial statements, the Contractor shall also

perform a Single Audit and issue reports on the County’s federai award programs in
accordance With the audit requirements of Titie 2 US. Code QfFea’era! Regulations (CFR)
?art 200, Ungform Administratfve Requirements, Cost Principles, and Audit Requirements

for Fea’emf Atttarals‘ {Uniform Guidance).



2.3

2.2.1 the Contractor shall complete the online Data Collection Form (Form) and transmit
the compieted Form electronically to the Federal Audit Clearinghouse.

2.2.2 The Contractor shall upload the Financial Statements and the Single Audit t0 the
State Centtotiet’s Office by no later than February’ 15%.

Annually perform an agreed upon procedures ehgagement fer the County’s annual
calculation of the Ahptopriations Limit as prescribed by Section 1.5 of Articie XIII—B ofthe
California Constitution (Proposition 4). This article requires that the annual calculation. of
the limit be tested as part of the annuai financial audit.

To meet the requirements of this RFP, the audits shall be performeci in accordance with the
applicable standards, Which include the following: generally accepted auditing standards as set
forth by the American Institute of Certified Pubtic Accountants; standards applicable to
financiai audits contained in Government Auditing Standards, issued by the Comptroltet

General ofthe United States; the audit requirements ofTitle 2 US. Code ofFederal Regulations
{CFR} Part 200, Uhtfomq Administrative Requirements, Cos! Principles, and Audit
Regattrehzemsfor Federaf xtttt'ards (Uniform Guidance).

In addition it} the requirements above, the County also requires the preparation of a

management ietter for each audit, if applicabie, in accordance with AU Section 380.

Con-mzzmieazfon with Audi! Committees, as amended.

At the County’s option, a presentation of the County‘s financial statements, Scheciuie of
Expenditures 0f Federai Awards (Single Audit) and Management Report to the Siskiyou

County Board of Supervisors.

An etectmhic copy of the County’s financial statements and Schedule of Expenditures of

Federal Awards (Single Audit) will be provided by the Contractor. The eiectronic copies Will

meet the most current WCAG Accessibility Standards.

3.0 _, Reperts Required

3.1

D
)

Ix
.)

Foliewing the compietien ef‘Ehe audit Ofthe financial statements, the Contractor will issue:

‘5

3.1.} A report on the fair presentation ofthe financiai statements in accordance with
accounting principles generaiiy accepted in the United States of America.

3.1.2 Arty ether additional report required by the GASB.

As part of the Singte Audit requirements, the foilowing reports wit] he required:

3.2.1 Independent auditor’s repert on internal control over financial reporting and on

eompiianee and other matters based on an audit of financial statements performed in
accordance With Government .4 uditmg Standards.

3.2.2 Independent auditor’s report on comptiahce for each major federal program; report

on interhat contrei over compliance; and report on the schedule of expenditures of
federal awards required by the Uniform Guidance.

3.1.2 Any other additiehai report required by the Uniform Guidance.



3.3. Independent aceountant’s report on appiying agreed upon procedures related to the County’s

annual caleuiation of the Appropriations Limit as prescribed by Section 1.5 of Article XtIi-B
efthe Caiifemia Constitution (Proposition 4). The agreed upen procedures to be performed will
include the foilewing:

3.3.1 Determine that the Annual Appropriations Limit was caleuiated as required by Section
i5 0f Artieie XEILB 0f the California Constitution (Proposition 4).

4.8 - Other Requirementg

4.1

4.3

4.4

4.6

4.7

4.8

The Contractor shall provide, at no additional compensation from the County. such additionai
report seheduies, exhibits or other information to any completed and filed audit report as may
be required by a cognizant agency, granter or administrative agency upon review of the Single

Audit report.

Ali working; papers, spreadsheets and adjusting journals must be in the County’s accounting
hierarchy format. (Fund, Org, Account, Program, Activity Code)

Ali werking papers and reports must be retained, at the Contractor’s expense, for a minimum
period of seven years, uniess the Contractor is notified in writing by the County of the need to
extend, the retention period. The Contractor shah make working papers in requested format
avaiiahle, upon request, to the foilowing parties or their designees during the retention period:

4.3.1 Siskiyou County Grand Jury
4.3.2 Auditor-Contmlier Office

4.3.3 U.S. Government Accountability Office (GAO)

4.3.4 Parties designated by federal or state agencies or by the County as part of an audit
quality review process

4.3.5 Auditor oi’agencies of which the County is a sub—reeipient of grant funds

The Contractor shali respehd t0 the reasenabie inquiries of the successor Contractor and
allow the successor Contractor to review audit working papers in accordance with A8

Section 315, as amended.

The Contractor shall he an independent Contractor and must be licensed to practice by the
State of Caiifemia as a CPA.

The Contractor shalt have no conflict of interest with regard to any other werk performed by
the firm on behalf of the County.

During the term of the proposed agreement, the Auditor-Controller may request that the
Contractor perform additional audits or special reviews, not identified above. These may be
added t0 the scope of work set forth in this RFP, by written addendum to the resulting
contract, and result in additionai compensation. Any such additional work agreed to between

the County and the Contractor shail be performed at the same rates as set forth in the schedule
of fees included in the proposai. However, the Auditor-Controllet reserves the right to
contract such additional auciits t0 3 firm ether than the one seieeted by this RFP.

The Contractor shah he required to attend all mutuaily sehedttied meetings regarding the
services to be performed under this RFP.



4.9

4.10

The Contractor shalt be required to provide weekly, and as requested, status reports to the

Auditer-Centreher during the audit fietdwork period, summarizing the results and progress
of the audit. Any significant audit findings andfor delays in obtaining information that

require management attention at recommendations for immediate corrective action by
depattmehts, shah he communicated by the Contractor in the weekly status reports.

If conditions are discovered which lead to the betief that material errors, fraud, or abuse may

have occurred, 01‘ if any other circumstances are encountered that require extended services,

the contractor shalt promptiy advise the County Administrative Officer and the Auditor«
Contmher. N0 extended services shah be performed unless authorized in a contractual
agreement or in an amendment to the agreement entered in to subsequent to this RFP.

5.8 - County Support and Assistance

51

5.2

5.3

5.4

U
}

U
t

Preliminary t0, and throughout the engagement, the County proposes to make available

support personne} to provide assistance for tasks such as identifying locations of required
records and supporting informatiom providing client prepared supporting schedules,
preparing confirmations and such other tasks that will serve to expedite the conduct of the

audit as deemed reasonable and necessary by the County.

The Auditor—Contrehet Will provide the Contractor with adjusted trial balances from the
County’s financiat accounting system.

The Auditor—Controtler, with cooperation from other County departments, will prepare and

provide the Contractor a draft of the schedule of expenditures of federal awards in
connection With the Single Audit.

The County Witt provide reasonable office space, desks, tables, chairs, and access to fax and

copy machines while the Contractor is performing the services under this RFP.

The Audit0r~ContmlIer will coordinate with the Contractor to provide reasonable and

necessary access to the County’s financial accounting system while the Contractor is
cehdtteting fieldwork.

6.8 -- Proposal Requirements

To be considered fer award, the proposal submitted must specifically address all of the foliowing
items:

6.1 A cover letter, which shall be signed by an authorized employee or officer ofthe firm, which
briefly summarizes the proposal. Additionaiiy, the Contractor must state in the cover tetter

the Contractor’s propesat shall he in accordance with ail terms, conditions: and requirements
contained in this RFP, and that the proposal shall remain valid for a period of up to one
hundred and twenty {126*} days foilewing the date of receipt ofthe proposal. The cover tetter

Shah 3150 provide the name, phone and fax numbers and email address for the primary
contact during the RF? process. The cover Ietter sheutd not exceed two (2) pages in length.
The County reserves the right to make at: award without further discussion of the proposal

With the Contractor. Therefore, the proposal should be submitted initiaiiy on the most
favorable terms that the Contractor might propose. As such: proposals that are signed:
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6.2

6.3

6.4

6.5

6.6

667

6.8

6.9

6.10

6.11

6.1.1 For a hartnership, shail be signed in the firm name by a partner or the Attorney-Irt-
Fact. If signed by the Attorttey-tn—Faet, there shalt be attached to the proposat a
Power-of-Atterney evidencing authority to sign proposals, dated the same date as the
proposal. and executed by ail partners of the firm.

{3.1.2 For a corporation, shat} have the correct corporate name thereOh and the actual
signature of the authorized officer of the corporation written (not typed) hetow the
corporate name. The titIe 0fthe office held by the person signing for the corporation
shall appear below the signature of the officer.

6.1.3 By an individual doing business under a firm name, shah he signed in the name of

the individual deihg business under the proper firm name and style

A comprehensive table of contents of material inetuded in the proposal. This index must

inclucie a eteat definition of the material and be identified by sequentia} page numbers.

A statement of whether the firm is toeah nationat or international. Any general information
about the firm shoutd be limited to one page in this section ot’yeur ‘timt’s proposal.

The tecatieh 0f the office from which the majority of the work shall be compieted, and the
number of partners, directors, managers, supervisors, seniors and other professionat staff

empieyeci at that office.

identification of the personnel proposed te be assigned to work on the audit? inetuding staff

from other than the office indicated above. If they are planned for work on the audit, indicate
the name and pesititm (partner, supervisor, etc), and the minimum percentage eftime that each
individual is expected to work an the audit. Resumes for each person expected to be assigned
to the auditM be ittetuded. (Include resumes as an appendix.) This information should be.

updated annually prior to beginning field work.

Description. of the firm's computer capability, including the backgreund(s) ofpersomtet skihed
in use ofaeceunting software proposed for the audits.

Provide references, inetuding contact names and telephone numbers, and descriptions ofrecent
10035 and regional office auditing experience similar to the type efserviees requested. Chem

effieiats responsihte for the audits listed may be contacted for reference. Specifically ittctude
other county audits, anther other local gavemtttent audits.

Provide the names of the person(s) who shalt he authorized to make representations on behalf
of the Contractor, their titlets), address(es), and telephone numbers(s).

A statement regarding the education and training program provided to, or required 01“, the staff
identified for partieipatieh in the audit, particutarty with reference to governmentai accounting
and auditing, govemmentat practices and procedures, and governmental affairs.

Ifthe Contractor is ejoiht venture or consortium, the quatifieations ofeach firm comprising the

jeiht venture or consortium must be separately identified, and the firm that is proposed to serve

as the principal should be noted.

Provide the resuhs 0fthe firm’s most recent peer review. A copy ofthe peer review repert must
be attached as pert et'the proposed.



6.12

6.13

6.14

6.15

6.16

6.17

Clearly describe the scope of method of services proposed to be provided; including all
requirements set forth in the Section 2.0 of dais RFP, and the Contracter’s audit.

State the eiassificaiion of staff to be assigned to each engagement, as identified in Section 2.0,
inekuding each ciassifieations rate per hour and the estimateci hours ta be incurred for each
engagement: by staff eiassification.

State the total albinciusive maximum cost per fiscal year, and estimated total hours for which

work outiined in Section 2.0 shah be provided for fiscal years ending June 30, 2020, 2021 and
2022, and optionai extensien 2023 and 2024.

The fee shouid be broken down as foliows:

Annuai financial} statements

Single Audit requirements
GANN Appropriations Limit

Out-oilp0cket expenses are to be included in the total ali~inclusive maximum cost.

Siate the maximum perceniagds) by which the total, not to exceed price above will increase
over each OfE‘he additionai years of the contract(s), should the contract(s) be extended.

Litigation Status - You are requested to furnish any information on the nature and magnitude

of any litigation whereby, during the past two years, a coum has ruled against your firm in any
matter relating to the professionai activities ofyour firm. In addition, you are asked to describe

the nature, magnitude, and status of any litigation current or pending against your firm in any
manner related to your professional activities.

7.0 — Submission of Proposals

?.I

7.3

?.4

?.6

Two originai hard copy and an eiectmnic copy of the proposal shall be received no Eater than
the time and date indicated on the cover page of this RFP. ?roposais must be submitted to

the Auditor-Contmiier, 31 1 4‘“ Street, Room 10}, Yreka, California 96097. The electronic

copy must be emaiied, as an attachment} to the Auditor-Con‘trolier at:
emoerezfificesiskivoueahs This emailed package must meet the submission deadhne 0n the
caver page.

Late proposals shah not he accepted or considered; there shall be no mitigating

circumstances. The County shall not be responsible for proposals deiivered £0 a person Or
location other than that specified in this RFP.

AH propesals shah be submitted in a seaied enveiope or container, and clearly marked With
the tide “Siskiyou County Proposai for Annual Financiai Statements”. Ifemailed the subject

line should be “Siskiyou Comty Proposal for Annual Financiai Statements”.

Ail proposals? whether seiected or rejected, shah become the property of the County.

MI costs associated With proposal preparation shah be borne by the Contracmrs.

In any request or decision inveiving a proposai mistake, correction or withdrawai, the

Auditbr-Commher will consuh with Ceunty Counsei. Except as otherwise specified in,
Section 5100 of the Public Contract Cede, correction or Withdrawai 0f inadvertently
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em‘eneeus proposats before or after proposal opening may be permitted only if such
correction or withdrawal is not prejudiciai to the interest of the County or fair competition.

Mietakes in proposals detected prior to proposal opening may be con‘ected or withdrawn by

the Contractor with a written request received by the Auditor-Controtler prior to the date and
time designated for opening of proposais. The written request must be signed by the same

person Who signed the original propesah and shall be sealed, time-stamped and deposited in
the same manner as the original proposal. Orai, faxed, or telegraphic corrections or
withdrawals shah not be permitted.

8.0 - Seiection Process

8.1

8.3

8.4

The Auditor—Controher wiil review ail proposais received and make determinations relative
to timeliness, signatures or other submission related issues of the proposal(s). A non—
responsive suhmittai shah be eliminated fmm further consicieratiozt and cannot be
recommended for award of a contract. Upon completion of the review, the Auditor»

Controller ahdfor other quaiified individuals wiil screen ali responsive proposals.

A reasonahte number of firms with the most highly qualified proposals mav he invited for
interviews and further consideratien. “the proposed project manager shah represent the firm
during the interview process.

The Auditor«€0ntr011erwi1t prepare evaluations based upon the weighted evatuation criteria
contained in Section 9.0 of this RFP. The contract witl he brought before the Board Of
Supervisors for approvai.

The Chunty reserves the right to award a contract to the firm that presents the proposal,
which, in the soie judgment of the County, is determined t0 he the most advantageous offer
based on cast and other criteria as indicated, by the evaluation impact points below.

9.0 —— Evaluation Criteria

9.1 Proposers wiii he evatuated using the fbiiowing criteria:

Evaiuation Criteria

Prtor auditing experience, sub criteria are:

a. County and local government audits
h. Sithe Audit experience

Organization size, structure and resources of firm

Quahfieations Ofstaff 10 be assigned to audit. Education, position in the firm and years
and type of experience wiit be considered. Qualifications will be based on resumes/
proposais submitted and interviews) ifappiicahle.

Project approach and phm of work to he performed. This shah be determined by the approach
to the audit and the time estimates to perform each section as set forth in the proposai and
interview (if any).
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Sub criteria points are:

a. Audit coverage and approach, for example, time ailowed for fieid work, composition
and quaiifications ofengagement team.

b. ReaIistic time estimate for proposed audit

Cost Proposal, inciuding maximum increase for subsequent years for maximum potential cost
10 County

10.0 «- Proposal Review and Contract Award Timciinc

Timeline for Proposal Review and Contract Award

April 9: 2020 RF? issued
Aprii 22, 2020 Last day for RF}? questions submitted to County
April 24, 2020 Finai Addendum to answer questions (if required)

May 8, 2020 Proposals due {0 Siskiyou County Auditor-Contrelier
May 11, 2020 initial RFP Evaluation Meeting
May 20~ May 22, 2020 interviews 0f top firms, if required
May 29, 2020 Finai negotiations

june 16, 2020 Recommendation ofaward and comract to Board of

Supervisors
July 1, 2020 Contract starts

31.0 _ Biliing of Fees

11. 1 Compensation for the conduct OfEhe work wili be paid upon review and approved ofpmgress
payment invoices received from the Contractor by the Auditor-Contmfler. Invoices must be
substantiated with detaiied itemization related to the specific project being bilied (as
identified in Section 2.0 of the RFP), actual dates of the biliing period, total hours expended

by ciassification Ofstaff muitipiied by the hourly biiling rates as set forth in Seciion 6.0.

Per fiscai year, one progress payment equivalent to fifty percent (50%) 0f the total work set

forth in the Agreemem, subject to terms of contract and Auditor-Controiler approval. A
second progress payment for an additional twenty~five percent (25%) of the totai

compensatien upon submission of the final audit report to the Auditor~Controiler. Final
payment is due upon completion of ail work for the year outiined in the: Agreement, subject

to terms of the contract and AuditornComrolier approval.

12.0 -- Audit Scheduie

12 .1

iv

The audit scheduie wiii be determined by the Contractor and the Auditor—Comroiler. The
County anticipates that adjusted trial baiances for the Financiai Statements for the fiscal year
ending June 30, 2020 Wiii be: available by October 15, 2020.

The Contractor must provide annual entrance conferences, progress reporting and exit
conférences. Scheduied meetings will be determined after the awarding affine contract.

Entrance Conferences:



12.2.1 Entrance conference with Auditor-Controller, and others:

if requested

12.2.2 The purpose of entrance conferences shah be to discuss prior audit problems and the

interim werk to he performed. This meeting wiiI aiso be used to estabiish overall
Iiaiseh fer the audit and to make arrangements for workspace and other needs of the
Contractor‘

13.0 -~ Reporting Deadiines

The timetable fer the June 30, 2020 reports} and the specific number oi‘copies of reports required, shah
he as indicated beiow. An unbeund copy ofeach report shall accompany the bound reports as indicated

hekew. Subsequent years” timetabies shah he developed pursuant to this general timetabie. Ail reports
shah be printed en 2013;) 8 V2” x 11” standard paper, or folded to match that size, and shah be securely
hound in a professional manner.

Deiivemhie # of Bound Reports Due Date

Auditor’s Report on the Annual Financiai

Statements 3 February 15, 2021

Single Audit Report U
1 February 15, 2021

14.0 - Other Information

14.1

14.4

The Centraetor shah he required to execute the contract upon seiection and awarding of the

contract to the successful bidder and final negotiation of contract terms.

Minimum held harmless, insurance and indemnification requirements for the proposed
contract are included in the contract. The- Contractor shall be required to maintain, and

submii preefof, ihe levels ofinsurance indicated.

In order to assure that the designated project team is used for {he project: departure or
reassignment of, or substitution for, any member of the designated project team may be

grounds fer cancellation of the contract at the option of the County. The Centractor wili
notify the County immediately of any proposed departures, reassignments 0r substitutions.

Propesers warrant and covenant that no official or employee of the County, nor any business
entity in which an officiai 0f the County has an interest, has been employed or retained to

solicit or aid in the procuring of the resuhihg contract, nor that any such person wiii be
empieyed in the performance of such contract Without immediate divuigehce of such fact 10
the Ceuntv.

Enquiries regarding the RF? process or proposal submission shall he submitted initially via
email to the following address:

emeeeefieeo.siskiveueaus

If discussion is required, Auditor-Comroiler, jennie Ebejer er Asst. Auditor—Controlier,
Annemarie Zediker wiii {elephone to discuss or return email with contact instructions.
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Within the time limits set in Section i0, substantial inquiries and answers will be included

in officiai addenda.


