


  

EXAMPLES OF DUTIES:

ESSENTIAL FUNCTIONS
Performs a variety of cleaning duties such as but not limited to:

Sweeping
Mopping and scrubbing floors
Cleans and vacuums rugs and carpets
Waxes and polishes furniture and woodwork
Cleans hallways, lobbies, restrooms, and offices
Cleans ceilings, walls, blinds, and light fixtures
Empties and cleans waste receptacles
Polishes metal work
Cleans and disinfects restrooms
Replenishes supplies
May wash windows
May move and arrange furniture and equipment
Turns out lights
May set alarms, locks doors and windows, as needed.
Operates scrubbers, buffers, waxing machines, and other equipment and machinery
Requisitions supplies as needed
Observes and reports needed repairs to buildings and equipment
Maintains equipment used during the course of work
Empty paper recycling containers.
Replaces light bulbs and tubes.
May assist with basic building maintenance work.

Knowledge of:
Cleaning supplies and equipment.
Proper methods used in cleaning work.
Basic hand tools and equipment used in routine building maintenance.
Safe work practices.

Desired Skills:

Learn the operation and use of various janitorial equipment.
Understand and follow oral and written instructions.
Read labels and markings of supplies and equipment.
Clean and care for assigned areas.
Perform manual laboring work.
Work independently.
Regularly work well under pressure, meeting multiple and sometimes conflicting
deadlines.
Demonstrate physical strength, agility and endurance.
Constantly demonstrate cooperative behavior with colleagues, supervisors, and the
public.

TYPICAL QUALIFICATIONS:

Traininq and Experience:
Any combination of training and experience which would likely provide the required
knowledge and abilities is qualifying. A typical way to obtain the required knowledge and
abilities would be:   



  

— One year of work work experience in janitorial or custodial work is desirable.

§pecial Requirements:
Additional security clearance may be necessary for janitors assigned to the Government
Center, Law Enforcement office or any office that contains confidential information.

- Possession of a valid California driver's license.
- Incumbents in this classification must pass a routine background check upon accepting

an offer of employment and submit to a pre-employment physical examination, drug
testing and fingerprinting.

SUPPLEMENTAL INFORMATION:

TYPICAL PHYSICAL REQUIREMENTS
Positions in this class typically require: sitting, stooping, kneeling, crouching, reaching,
standing, walking, pushing, pulling, lifting, fingering, grasping, talking, hearing, seeing, and
repetitive motions. Frequently stand and walk for extended periods; pick up or move objects,
office equipment, and furniture; physical ability to lift and carry objects weighing up to 50 lbs.
without assistance; physical ability to lift and move heavier objects with assistance; normal
manual dexterity and eye—hand coordination; corrected vision and hearing to normal range;
verbal communication; uses vacuum cleaners, scrubbers, buffers, waxing equipment.

TYPICAL WORKING CONDITIONS
Work is performed in building and outdoor environments; work is performed in varying
temperatures; some exposure to controlled and hazardous substances such as cleaning
solvents and chemicals; limited contact with staff and the public.

    


