
RESOLUTION NO. 20-___

RESOLUTION OF THE BOARD OF SUPERVISORS
OF THE COUNTY OF SISKIYOU ADOPTING A COUNTYWIDE 
RECORDS RETENTION AND DESTRUCTION POLICY


	WHEREAS, the County of Siskiyou has a presently established records retention policy titled “Resolution for Destruction of Records”, adopted by resolution dated August 24, 1976 (recorded in Book 7, #216); and

	WHEREAS, the existing retention policy does not address several existing County departments; and

WHEREAS, the existing retention policy does not allow for the destruction of records independent of the Board of Supervisor’s approval; and

	WHEREAS, the proposed Siskiyou County Record Retention Schedule, attached hereto as Exhibit A, is intended to: (1) establish and update consistent procedures throughout the County for the management, retention, and destruction of records; (2) ensure compliance with laws that govern the retention and destruction of those records; and (3) delegate to those County officers who have custody of records, the authority to destroy such records after any legally required retention times have expired and when the records would otherwise have no purpose in being retained; and

WHEREAS, sections 26200 et seq. of the Government Code provide the relevant procedures for destroying County records; and

WHEREAS, pursuant to section 26202, the Board may authorize the destruction of any record, paper or document which is more than two years old except for those records prepared or received pursuant to state statute, and

WHEREAS, also pursuant to Section 26202, the Board may, by a four-fifths vote, also authorize the destruction of records that are prepared or received pursuant to state statute where those records have been maintained for the required period of time and the Board has determined the retention of those records is no longer necessary or required for County purposes; and

WHEREAS, pursuant to section 26205.1 of the Government Code, the Board may delegate to County officers the authority to destroy any non-judicial public record, paper, or document unless the record is prepared or received pursuant to state statute and/or required to be kept by law, and then a County officer may still destroy such a record if it is photographed or otherwise electronically reproduced in accordance with State law; including, but not limited to, section 12168.7 of the Government  Code;  

	NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED by the Siskiyou County Board of Supervisors as follows:   that the Siskiyou County Board of Supervisors hereby adopts the County of Siskiyou Records Retention Schedule attached hereto as Exhibit A and that said schedule hereby replaces and entirely supersedes all prior records retention and destruction schedules.

	

The foregoing resolution was adopted upon motion by Supervisor __________ seconded by Supervisor _____ _____at a regular meeting held on the ___ day of March, 2020, by the following vote:

	AYES:	
	NOES:	
  ABSENT:	
ABSTAIN:
	   	
	   Michael N. Kobseff, Chairperson
	Siskiyou County Board of Supervisors



ATTEST:
LAURA BYNUM,
COUNTY CLERK



By:__________________________
	Deputy
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