
	Regular
	
	
	Time Requested:
	5 min
	Meeting Date:
	4/7/20

	OR

	Consent
	
	

	Contact Person/Department:
	County Counsel's Office
	Phone:
	530-842-8100

	Address:
	205 Lane Street, Yreka, CA

	Person Appearing/Title:
	William Carroll, Deputy County Counsel/ Ed Kiernan, County Counsel

	Subject/Summary of Issue:

	Staff seeks to update the County's record retention and destruction schedule.  The County's present schedule dates from 1976 and does not include several  County departments such as Agriculture, County Counsel, Child Support Services, the Community Development Department and several others.  Furthermore, the existing schedule simply sets forth statutory retention requirements but does not clearly authorize departments to proceed with destruction of records without approval of the Board.   The proposed schedule reflects current County departments and, as authorized by Gov't Code Section 26205.1, would allow the departments to destroy records after the retention time is expired, without needing to seek Board approval.  The schedule reflects at least minimum statutory times required for the maintenance of records (generally two years under Gov't Code Section 26202) with some records being kept longer for fiscal, legal, administrative or historical purposes.  Once the minimum retention time has been reached, destruction is not mandatory but is within the discretion of the department head.

	Financial Impact:

	NO
	
	Describe why no financial impact:      

	YES
	
	Describe impact by indicating amount budgeted and funding source below

	Amount:
	     
	
	
	
	

	Fund: 
	     
	
	Description:
	     
	Org.:
	     
	Description:
	     

	Account:
	     
	
	Description:
	     
	

	Activity Code:  
	     
	
	Description:
	     
	

	Local Preference:   YES             NO  

	For Contracts – Explain how vendor was selected:      

	     

	Additional Information:
	     

	.

	Recommended Motion:



	Move to adopt the resolution adopting a countywide records retention and destruction policy.

	Reviewed as recommended by policy:
	
	Special Requests:

	County Counsel
	     
	
	

	
	
	
	Certified Minute Order(s)
	     
	Quantity:
	     

	Auditor
	     
	
	
	
	
	

	
	
	
	
	
	

	Personnel
	     
	
	Other:
	     

	CAO
	     
	
	     


NOTE:  For consideration for placement on the agenda, the original agenda worksheet and backup material must be submitted directly to the Board Clerk (after reviewing signatures have been obtained) by 12:00 p.m. on the Wednesday prior to the Board Meeting.                Revised 1/15/15 

AGENDA WORKSHEET








Submit completed worksheet to:


Siskiyou County Clerk, 510 N Main St, Yreka, CA  96097








