[bookmark: _GoBack]	POSITION CONTROL FORM

This form is for requesting personnel action requiring Board action, e.g., new position in budget, permanent change in FTE, transfer of funds for salary, change in rate of pay, and/or eliminate or reclassify a position.  Forward completed form to the Auditor.

Department and Division: DISTRICT ATTORNEY

A.  New Position in Budget
	
Requested Action
	
Table/ Grade
	
Position Class
	
Banner
Position
Number
	
Title
	
FTE
	
 Banner Organization Number
	
Effective Date

	


CREATE

	

IG029-3

	
For Personnel Use
	

NEW

	
LEGAL SECRETARY

	

1.0

	

201160

	

7/16/17



Comments: 
	
B.  Budget Appropriation Adjustments	
	
FROM
	
TO 12 Months

	

Fund
	

Org
	

Account
	
Dollar Amount
	

Fund
	

Organization
	

Account
	
Dollar Amount

	

	

	
611100 Reg Wages
621100 FICA/Medicare
621200 PERS
622100 Hlth,Life,LTD
	

	
1006
	
201160
	
611100 Reg Wages
621100 FICA/Medicare
621200 PERS
622100 Hlth,Life,LTD,

TOTAL

	
31,731
2,427
8,663
23,893

$66,713



Comments:

Department Head:  							Date:  


Auditor:               							Date:  


CAO/Personnel:   							Date:  



Board Approval:	 No  Yes 				          Date:

County Clerk by:						 Deputy


Distribution: White - Auditor; Yellow - Personnel; Pink - Requesting Department; Goldenrod - County Clerk	Revised: 02/05
